How to Sign Up for a Waitlist

Login to Banner Self-Service
Click Student Services & Financial Aid

Banner Self-Service

Student Services & Financial Aid

Click Registration

Personal Information ESUE ST UTLE WS BN WG]

search [ |[ed]

Student Services & Financial Aid

Registration is open for Spring 2018 credit term.

Waitlist Wishlist

Payment for spring classes is due upon registration.

View Application Checklist

» Register; Review outstanding requirements from

@ Student Records

+ View your holds; Display your grades and unoffic

» Review charges and payments; Request Degree 4

B ® Registration

» Register; Check your registration status

» Add or drop classes; Display your class schedule

Click Add or Drop Classes

i Select Term

CREDIT = Cradit Terms CE = Continuing Education Non-Credit

Be sure to write down the CRN(s) you would like to waitlist

i Check Status

This will sawe you time if you check here first. You will know if th

i View Classes

Click here to open link in new page. Othervise, use back butta

i Add or Drop Classes
i View and Print Your Class Schedule



https://selfservice.stlcc.edu:9199/SLCC/twbkwbis.P_WWWLogin

Select a Term; click Submit

BETELIETR GG B Student Services & Financial Aid
Search [ |

Registration Term

{4 Terms with the text (View only) after them are either

WARNING!!! If you are making a payment, you MUST r|
non-payment of fees.

Select a Tern+ |credit summer 2018[v|

Choose Advanced Search

Subject: | Accounting -
Anthropology

Art

Art

Automotive Technology

Aviation Technology

Biology

Biomedical Engineering Tech
Business Administration

Business Law -

Course Search Advanced Search

Select the Subject and enter Course Number. Scroll to bottom, click Section Search.

Subject: | Information Systems -
Information Technology
Interdisciplinary Studies
International Business

Legal Studies

Library & Information Studies
Management

Marketing

Mass Communications

g

Course Number: 180




A class has an active waitlist if there are figures listed in the WL columns. Please note that MTH 180 (CRN 21050) has a
waitlist with a capacity (WL Cap) of 25 and 0 are actively waitlisted (WL Act). This means that the waitlist is open.

Sections Found
Mathematics

Select CRN Subj Crse Sec Cmp Cred Title

21185MTH 180 099 5 4.000 Introductory

Statistics

21254 MTH 180 301 2 4.000 Introductory

Write down the CRN you wish to waitlist. Return to the registration area by clicking Register.

Statistics

C 21050 MTH 180 468 4 4,000 Introductory

Statistics

C 20968 MTH 180 469 4 4,000 Introductory

Statistics

Enter the CRN; click Submit Changes

Add Classes Worksheet

CRNs

1 L]

| Submit Changes

|| Class Search || Reset |

It will display as a Registration Add Error.

O Registration Add Errors

Status Action

Closed - O Waitlistecl|mgne ﬂ

Select Waitlist on the Action drop-down menu; click Submit

O Registration Add Errors

Status

Action

Days Time

MTW 06:00 pm-08:15 24 3

TR

CRN Subj Crse Sec Level
20478 ART 101 450 Credit Student 3.000 Standard Letter Art History I

CRN Subj Crse Sec Level
20478 ART 101 450 Credit Student 3.000 Standard Letter Art History I

pm
09:00 am-12:40 25
pm
12:01 am-12:02 25
am

12:01 am-12:02 25
am

10

25

25

21

15

0

0

Cap Act Rem WL

Cap Act Rem

0 0 0

0 0 0

25 0 25

25 0 25
Title

Cred Grade Mode

Cred Grade Mode

Title




The Waitlisted course appears:

Current Schedule

_Siatus :\Ctiﬂn

CRN Subj Crse Sec Level Cred Grade Mode Title

Waitlist on Feb 09 2018 INone

|v| 20478 ART 101 450 Credit Student 0.000 Standard Letter Art History I




Keep Checking Your MySTLCC [or Preferred] Email

If a slot becomes available, you will be notified via your MySTLCC email, or your Preferred Email address if you have
selected one in Banner Self-Service (Personal Information = Update E-mail Address(es).

Pay close attention to the registration deadline.

From: do-not-reply@stlcc.edu

To: Stegeman, Melanie

Subject: Waitlist Motification for 20357

Date: Friday, February 09, 2018 4:16:15 PM

FEETHIS IS AN AUTOMATED MESSAGE. DONOTREPLY *#*

Dear Melanie.

A seat has becomeNgailable for your waitlisted courgf: ENG 101 301.

You must register before 10-FEB-2018 04:16 PM or your seat will be offered to the next student on the waitlist. Be
sure to resolve any registration holds as these will prevent you from registering for the course.

To register, login to Banner Self-Service and change the registration status from Waitlist to Web Registered for
CRN: 20357

If you have questions, please contact Enrollment Services at any campus location.

Thank you for choosing STLCC!
Office of the Registrar



https://login.microsoftonline.com/common/oauth2/authorize?client_id=00000002-0000-0ff1-ce00-000000000000&redirect_uri=https%3a%2f%2foutlook.office365.com%2fowa%2f&resource=00000002-0000-0ff1-ce00-000000000000&response_mode=form_post&response_type=code+id_token&scope=openid&msafed=0&client-request-id=cda837b6-0efa-44f4-8e7c-a7c806ed70bb&protectedtoken=true&domain_hint=my.stlcc.edu&nonce=636553609562427259.00cbaed3-626a-45d5-aa2a-675002bf2627&state=Dcu7DYAwDADRBCZgECeWg21lHOdDBaIAhNieFO-68865eZgGjyNOJQlzEswstJIS54BYi_WWQEgMVm4MZmQgyohUNhJSP94lnq_F4wvXvdcaent-

Register for Your Waitlisted Class

To register for your waitlisted class, login to Banner Self-Service

Click Student Services & Financial Aid

Banner Self-Service

Student Services & Financial Aid

e ———

Click Registration

Personal Information ESUE ST UTLE WS BN WG]

search [ |[cd]

Student Services & Financial Aid

Registration is open for Spring 2018 credit term.
Payment for spring classes is due upon registration.

View Application Checklist

» Register; Review outstanding requirements from

@ Student Records

+ View your holds; Display your grades and unoffic

» Review charges and payments; Request Degree 4

™ Registration

» Register; Check your registration status

» Add or drop classes; Display your class schedule

Click Add or Drop Classes

i Select Term

CREDIT = Cradit Terms CE = Continuing Education Non-Credit

i Check Status

This will sawe you time if you check here first. You will know if th

i View Classes

Click here to gpen link in new page. Otherwise, use back butto

Add or Drop Classes
il View and Print Your Class Schedule



https://selfservice.stlcc.edu:9199/SLCC/twbkwbis.P_WWWLogin

Select a Term; click Submit

BETELIETR GG B Student Services & Financial Aid
Search [ |

Registration Term

{4 Terms with the text (View only) after them are either

WARNING!!! If you are making a payment, you MUST r|
non-payment of fees.

Select a Tern+ |credit summer 2018[v|

On the Action drop-down menu, choose **Web Registered** to register for the class. Then click Submit Changes.

Current Schedule

Status Action CRN# Subj Crs

Waitlisted Web
on Feb 03, 2018

None 6 HST 121

|Web Drop ‘

|**Web Registered™*>

If you change your mind and do not wish to register for the waitlisted course, please remove yourself from the waitlist
by selecting **Web Drop** from the Action drop-down menu.

Current Schedule

Status Action CRN Subj Crse Sec Level Cred Grade Mode Title

Waitlisted on Feb 27 2018 IG5 20357 ENG 101 301 Credit Student 0.000 Standard Letter College Composition I




